
The Complete and Comprehensive Guide to
Office 365 Administration: Manage Users
Office 365 is a cloud-based productivity suite that offers a wide range of
applications and services to businesses of all sizes. One of the most
important aspects of managing Office 365 is managing users. This includes
creating, modifying, and managing user accounts, permissions, and more.
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This guide will provide you with all the information you need to know about
managing Office 365 users. We'll cover everything from creating user
accounts to managing permissions to troubleshooting common problems.

Creating User Accounts

The first step in managing Office 365 users is to create user accounts. You
can do this through the Office 365 Admin Center.
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1. Log in to the Office 365 Admin Center.

2. Click on the "Users" tab.

3. Click on the "Add a user" button.

4. Enter the user's information, including their name, email address, and
password.

5. Click on the "Create" button.

Modifying User Accounts

Once you've created user accounts, you may need to modify them from
time to time. You can do this through the Office 365 Admin Center.

1. Log in to the Office 365 Admin Center.

2. Click on the "Users" tab.

3. Click on the name of the user you want to modify.

4. Make the necessary changes to the user's information.

5. Click on the "Save" button.

Managing Permissions

Permissions control what users can and cannot do in Office 365. You can
manage permissions through the Office 365 Admin Center.

1. Log in to the Office 365 Admin Center.

2. Click on the "Users" tab.

3. Click on the name of the user you want to modify.



4. Click on the "Permissions" tab.

5. Select the permissions that you want to grant or revoke.

6. Click on the "Save" button.

Troubleshooting Common Problems

Here are some common problems that you may encounter when managing
Office 365 users:

Users cannot log in

This could be due to a number of reasons, such as an incorrect
password or a disabled account. Try resetting the user's password or
contacting your Office 365 administrator.

Users are not receiving emails

This could be due to a number of reasons, such as a full mailbox or a
blocked email address. Try emptying the user's mailbox or contacting
your Office 365 administrator.

Users cannot access certain applications or services

This could be due to a number of reasons, such as incorrect
permissions or a service outage. Try checking the user's permissions or
contacting your Office 365 administrator.

Managing Office 365 users is an important part of administering Office 365.
By following the steps outlined in this guide, you can effectively manage
user accounts, permissions, and more.



If you have any questions about managing Office 365 users, please contact
your Office 365 administrator or visit the Office 365 Help Center.
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Ophie's Ghosts: A Haunting and Heartbreaking
YA Debut
Ophie's Ghosts is a powerful and moving YA debut from award-winning
author Justina Ireland. The novel tells the story of Ophie, a young black
girl...
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The Essential Guide and Simple Recipes for
Crafting Divine Loaves with Your Bread
Machine
Immerse Yourself in the Art of Home Baking Bread, a culinary staple
enjoyed for centuries, holds a special allure for those who appreciate the
warmth and nourishment it...
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